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Signing-in

• Your username is your email 
address

• Your password is created by you

• It is NOT automatically the same 
password as your Harrison 
County password, unless you 
make it the same password

• If you update your Harrison 
County password, your Mastery 
Connect password does not 
automatically update 
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Mastery Connect 
Homepage 

• The Homepage is the Social
Media-style face of Mastery 
Connect

• If you follow other teachers,
their assignments,
assessments, and posts will
populate in your News Feed

• You can even share updates, 
Facebook style 
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Creating Trackers

• In the green menu bar, click 
Trackers 

• Once in this page, either
click “+Add Tracker” in the
top right-hand corner or 
click the “Add Tracker” 
button in the middle of the 
screen 

• Both buttons will re-direct 
you to the same page 
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Creating 
Trackers, 

cont.—After 
clicking “Add 

Tracker” 
button, you 

will be 
redirected to 

this page

1

In the first drop 
down menu, 
choose your 
subject area 

2

Under “Core,” 
choose MS 
UNPACKED for 
your content area

3

Under “Class,” 
choose your grade 
level 

4

Your students will 
be automatically 
added by Clever; 
just choose the 
right class

5

Click the orange 
Create Tracker 
button
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Inside the Tracker

• Your students names will 
appear on the left-hand side

• The standards appear to the
right and appear in order

• When you assess your
standards, this report will
show you mastery levels of
standards

• Green=Mastery

• Yellow=Near Mastery

• Red=Remediation 
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Inside the Tracker

• From here, you can add an 
assessment to your tracker

• There are two ways:  
• Click the orange “+Add 

Assessment” button in the 
top, right-hand corner

• Or click the orange main
menu button (circled in red) 
and click “Add Assessment” 
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Adding Assessments 

• After clicking “Add 
Assessment,” a window with 
three options will appear:

• Search the Community
• Allows you to find assessments 

from teachers in your school and 
district, as well as assessments 
from teachers from other areas

• Select from My Assessments
• These are assessments that you 

have previously created

• Create New Assessment
• Allows you to create a new 

assessment by uploading a new 
test or it allows you to pull from 
the Case Item Bank
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To Create a New 
Assessment

• In the standard drop-down 
menu, choose the standard you 
want to assess (can be multi-
standard or just one)

• Title your assessment (Ex. 6.RP.1, 
8.13.18)

• In the Assessment Source drop-
down menu, choose your 
assessments source:  you can 
upload a file or choose from the 
Case Item bank

• If choosing from Case Item Bank, 
set privacy to“Privacy to My 
District” 
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To Create a New 
Assessment, cont.

• Item Filters allows you to 
filter by Item Type and DOK

• Click the green Item 
Number (circled in red) to 
preview the question before 
you select it

• If the question is one you 
like, click the “+” sign to the 
right to add it to the 
assessment
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To Create a New 
Assessment, cont.

• After clicking the gray plus 
sign, the items you’ve 
chosen will appear on the 
right-hand side

• Set your mastery levels
below (use Mastery Level
Reference Chart as your
guide)

• Hit the orange “Create 
Assessment Button” at the 
bottom of the page
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Using the Assessment 
Online

• After creating the 
assessment, you will be re-
directed to this page

• From here you can assess
students online by hitting 
the gray assess button 
above the title of the 
assessment

• They can access the
assessment in a computer lab, 
on a laptop, or on their 
cellphones 
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Using the Assessment 
Online, cont.

• To assess online, have 
students go to 
student.masteryconnect.co
m and type in the test ID 

• They will then need to type 
in their student ID (which 
are found in your trackers)

• Doing so will re-direct
students to the assessment
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Using the Assessment 
Online, cont.

• After students log in, they can take 
the assessment

• The questions/answers appear on 
the left-hand side

• They can navigate to the next
question using the arrows on the 
right-hand side

• They click “FINISHED” when
complete
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Using a Paper 
Assessment

• To print the assessment so it’s 
Paper/Pencil, click the 
“Assessments” tab in the Green 
Menu Bar

• Once there, click “Created” in the 
gray sub-menu bar

• Assessments that you have created
will appear below

• Choose the assessment you would 
like to print 
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Using a Paper 
Assessment, cont.

• After you choose your assessment, 
the questions will appear on the
left-hand side

• You will see options in orange to 
the right

• To print, click the orange printer 
icon (circled in red)

• You will then be given the option to 
print the assessment  
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Printing Bubble 
Sheets

• Your students will answer the
Paper/Pencil assessment on Bubble
Sheets

• To print, hit the “Trackers” in the 
green menu bar

• On the left-hand side, click “Print 
Bubble Sheets” (circled in red)

• Choose the class you want to print 
Bubble Sheets for

• Choose the number of questions

• Then click the orange “Generate 
Bubble Sheets”

• You will be redirected to the print 
screen.
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Scanning Bubble 
Sheets

• To scan bubble sheets, go back to 
your trackers

• Click the standard you want to
asses, and it will redirect you to the
page seen in the second image

• Make sure your document camera
is on

• And begin scanning

• Students’ mastery levels will
appear to the right of their names

• Tracker will be updated
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